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1.  Name:  ____________________________________________________________ 
 
2.  Organization:  _______________________________________________________ 
 
3.  Address:  __________________________________________________________ 
 
4. City:  ________________________________        5.  State:  _________________ 
 
6. Zip:  ___________________ 
 
7. Day Phone:  __________________________________   
 
8. Cell Phone:  ___________________________________ 
 
9. Email:  ____________________________________________________________ 
 
 
10:   Area Requesting:  __________________________________________________ 
 
 
11.   Date(s) Requesting:  ________________________________________________ 
 
Time(s) Requesting- 
    Setup:  _____________________________ 
 
    Event:  _____________________________ 
 
    Breakdown:  _________________________ 
  
13.   Total number of anticipated participants/spectators:  _____________________ 
 
 
14.   Will spectators be charged fees to watch?                  Yes                     No    
 
 
15.   Does your group/organization already have insurance?        Yes                    No   
 
 

 

Date:  ______________ 
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16.  Will you be putting stakes in the ground?             Yes   No 
 
17.   Will there be amplified sound?     Yes   No 
 
18.  Will you need electricity?       Yes   No 
 
 a.  What is the power (in amps/watts) you’ll need?  _______________________ 
 
19.   Are you requesting parking?      Yes   No 
 
 a.  For how many vehicles?  ____________________ 
 
20.  Please thoroughly describe the event: 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 

*Once this form is completed, please fax to Donna Masly at 212.832.4557.  Please allow up to 10 days 
for processing.* 


